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2.5.1.  Continuous Internal Evaluation 

 



 
 

Page | 1 
 

 

 

Continuous Internal Evaluation 

The Continuous Internal Evaluation system is done meticulously to ensure a clear assessment 

of the learning potential and level of achievement of each learner. The evaluation process and 

reforms introduced by the University are effectively implemented by constituting a 

Department Level Monitoring Committee (DLMC) and College Level Monitoring 

Committee (CLMC) 

 

College Level Monitoring Committee ( CLMC) 

The College Level Monitoring Committee  consists of Principal, a teacher in charge 

(convener) and all Head of the Departments; and DLMC constitute three senior faculties in 

each department. The individual departments maintain records pertaining to the assessment 

and evaluation of the students in the Continuous Evaluation(CE) and End Semester 

Examinations (ESE).The CLMC takes the initiative of conducting periodic internal 

examinations through a centralised system.  It monitored the entire process and entrusted with 

task of scheduling the internal examination dates in tune with the academic calendar of the 

University. 
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Minutes of CLMC Meetings 

2020-21 
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CLMC maintained Weekly online Class work records during 

Covid 19 Pandemic period 2020-21 
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Continuous Assessment –  Internal examination Time table  is 

prepared by CLMC 
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Continuous Assessment – Internal examination seating 

arrangement by CLMC 
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OPEN COURSE PREFERENCE COLLECTION AND 

ALLOTMENT BY CLMC USING ERPS 
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Open Course allotment lists published by CLMC 
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Department Level Monitoring Committee (DLMC) 

DLMC is constituted by facultyof each department. The individual departments maintain 

records pertaining to the assessment and evaluation of the students in the Continuous 

Evaluation(CE) and End Semester Examinations (ESE).The DLMC and CLMC ensure 

transparency in the evaluation process. The schedule of internal examinations is announced 

and question papers from the concerned teachers are collected by the internal examination 

committee. All internal assessment marks are published in the notice board of respective 

departments. Complaints, if any, are first addressed by the head of the departments and then 

forwarded to the college level committee and remedial actions are taken. The internal marks 

are then uploaded in the university website. Hard copies of CE grade sheets are kept as record 

in departments. University guidelines for evaluation reforms are austerely followed by the 

college. DLMC meetings analyze the results and decide on steps to be taken to improve the 

academic performance 

 

Summary of DLMC Meeting Minutes 

 

Department of Sanskrit 

Sl.No. Date Agenda  Decisions  
1 17/7/2020 1.Academic matters 

2.Time table 

3.NIRF Data Collection 

4. Others 

• It has been decided to collect the 
details of online class Participation of 
the students and to identify 
economically backward students too. 

• Portions have been divided among 
the faculty members according to the 
new time table and decided to follow 
the general time table on 21/07/2020 

• As per the instruction of HOD all the 
faculty members decided to give the 
details for NIRF Data collection 

• HOD Suggested the name of faculty 
members as conveners of the 
upcoming department Programmes. 

2 27/7/2020 

 

  

1.Yoga day Review 

2.Ramayana- 
   masacharana 

3..Others 

• All the faculty members appreciated 
Dr.T.G Sreegith for the arrangement 
of  programmes related to 
International Yoga Day Celebration 

• It has been decided to include variety 
sessions in the 
Ramayanamasacharana programme 
as per the suggestions of Smt. 
Vijayalekshmi R, Convener of the 
Programmme. 
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• All the tutors have been directed to 
conduct tutorial sessions 

• As per the instruction of the HOD,  
Dr. S. Jayanthy has taken charge of 
the publicity and Smt Jyothi Lekshmi 
T.M has taken the charge for 
collecting  
feedback of the Programme at the 
end. 

3 14/8/2020 1. Action Plan 20-21 
2. UG & PG Project 
3. NPTEL 
4. Others  

• HOD nominated Dr. Susmi Sabu for 
preparing the action plan for the 
academic Year 2020-2021. 

• Selection of project guides for UG 
and PG  

• Discussed the NPTEL course but not 
decided to start.  

• All the Faculty members 
congratulated Smt. Vijayalekshmi R 
for conducting Programmes with the 
participation of students on 
Ramyanamasacharana.  

4 25/8/2020 1. Academic matters 
2. Tutorial Sessions 
3. PTA meeting 

• It has been decided to conduct the 
first semester MA internal 
examination 

• All the Faculty members congratulate 
Dr. Susmi Sabu for Conducting 
Programmes with the participation of 
students in the Sanskrit day 
celebration. 

• All the tutors have been directed to 
conduct tutorial sessions 

• It has been decided to conduct the 
PTA meeting of Degree students.  

5 1/10/2020 1. Time table 
2. Remedial Class 
3. Others 

• As per the time table portions have 
been divided to faculty members by 
the HOD 

• It has been decided to conduct 
remedial classes for Second Semester 
BA Students 
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6 20/11/2020 1. Bridge course  
2. S5 Open Course 

Internal Examination 
3. Time Table 
4. Academic matters 

• It has been decided to conduct a 
Bridge Course for S1 UG students. 

• It has been decided to conduct the 
open Course Internal examination  

• Review of portion competition is held 
by HOD and it is decided to follow 
new time table w.e.f  1st December 
2020 

• It has been decided to follow the 
academic calendar for the smooth 
functioning of final year BA.   

7 28/12/2020 1. UG PG Project 
2. Action Plan  
3. Others 

• March 15 - the date of submission of 
projects for final proofreading. 

• It is decided to prepare the Action 
plan of the  
upcoming Year 

8 5/1/2021 1. Offline Class 
discipline 

2. Academic matters 
3. Others 

• It has been decided to maintain 
students’ discipline during the Covid 
situation. All the tutors have been 
informed to take care of their 
students. 

• All the faculty members reported the 
status of their portion completion 

• It has been decided to collect UG and 
PG projects on or before March 25. 

9 12/2/2021 1. Academic matters 
2. Internal Examination 

• All the faculty members have been 
informed to complete their portions 
before the internal examination 

• It has been decided to conduct  the 
4th semester MA internal 
examination on 15th March onwards 

• It has been decided to conduct 4th& 
1st semester UG internal 
examinations through online mode. 
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10 4/3/2021 1. Poovatoor 
Rememberence 
Ceremony 

2. Time Table  
3. Others 

• It has been decided to select 
students for endowment distribution 
in the commemoration of 
Dr.Poovattoor Ramakrishnapillai and 
date of the programme is scheduled 
on 18/3/2021 

• As per the new time table, portions 
have been divided to faculty 
members by the HOD. 
  

11 17/5/2021 1. Online Classes 
2. Time Table 
3. Others 

• As per the Instruction of the 
Principal, it has been decided to start 
online classes for S2 BA students on 
20th May onwards.  

• All the tutors are insisted to report 
the details of the students who were 
continuously absent in the online 
class.  

 

DEPARTMENT OF BOTANY 

DETAILS OF DLMC MEETINGS 2019-2020 

 

Sl.No. Date Agenda  Decisions  
1  4/06/2020 1.Action plan for the 

period 2020-2021 

2.Conducting of Online 
classes.  

1.Discussed about the action plan for the academic 
year 2020-2021 regarding areas viz; online 
platforms like Zoom and Google meet. 

 

2 

17/06/2020 1.Evaluation of online 
teaching progress. 
2.Issues of online 
teaching 

1.Conducted the evaluation in the progress of 
online teaching in the department. 
2.Discussed about difficulties of online teaching. 

 

3 

12/07/2020 1.Evaluation regarding 
completion of portions 

2.Model examination of 
S3. 

1. Conducted the evaluation in the progress of 
teaching and completion of syllabus. 
2.Discussed to arrange online model examinations.  
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4 15/08/2020 1.Evaluation regarding 
the use of LMS 
Platforms. 
2.Syllabus covered 
regarding. 
3. To assess the 
progress in the 
preparation of online 
teaching notes. 
  

1.The concerned faculty explained the completion 
of portions. 
2.Decided to conduct necessary revision classes 
for S3 core and complementary. 
 

3.Disscussed about   to post online teaching notes 
in various LMS platforms like Google class room, 
Telegram, WhatsApp etc 

5 11/09/2020 1.PTA Meetings 

 

2.Remedial classes  

1.It was suggested to arranged PTA meetings by 
3rd week of September for Semester 3. 
2. Decided to conduct remedial classes for s3 core 
and complementary students. 

6 14/10/2020 1.Evaluation of portion 
completion. 
 

2. To arrange revision 
classes 

1.Revised the progress of syllabus allotted to each 
faculty. 
 

2.Decided to conduct revision classes for s3 core 
and complementary. 

7. 12/11/20 1. Evaluation regarding 
completion of portions. 
2. To arrange remedial 
classes for S5 Students. 
  

1. The concerned faculty explained the completion 
of portions. 
2. Tutors were assigned for remedial classes. 

8 9/12/20 1.PTA meetings of 
semester 5. 
 

2. Evaluation regarding 
completion of portions. 

1. It was suggested to arranged PTA meeting on 
15/12/20. 
 

2. Assessed the completion of syllabus of semester 
3 and semester 5. 

9 1/1/21 1.Arrangement of 
offline classes for s5 
students as per Covid 
19 protocol. 
2. Pending practical 
classes of s5 and s3  
regarding. 

1. III DC students   will be informed to attend 
regular classes w.e.f 4/01/21 as two batches. 
 

2.During classes of III DC, all pending Practicals   
should be completed on priority basis. 
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10 12/02/21 1.Result analysis of final 
year. 
 

2. Progress of pending 
practical classes  of 
semester 5 and  3 
regarding. 

 1.We have analysed III DC results and found to 
improve. Decided to improve the results of III DC 
students by conducting revision and remedial 
classes. 
2. Revised the progress of practical classes allotted 
to each faculty.  

11. 2/03/21 1.Model Practical 
examination regarding. 
2. C.E preparation for 
both theory and 
Practical classes. 

1.Discussed the conducting of Model practical 
examination as per covid19 protocol. 
2. Tutors were assigned to prepare and collect C.E  
marks. 

 

Department of Mathematics
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ACADEMIC CALENDARS  

 

https://ksmdbc.ac.in/academic-calender/ 

 

 

https://ksmdbc.ac.in/academic-calender/

